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 SEQ CHAPTER \h \r 1SECTION G - CONTRACT ADMINISTRATION DATA
G.1 
AUTHORITIES

Notwithstanding the Contractor’s responsibility for total management during the performance of this contract, administration of the contract will require maximum coordination between the Government and the Contractor.  The following information identifies the individuals responsible for this coordination.

G.1.1       Authority – Contract Administration Office, Contracting Officer’s Representative (COR) and Contractor’s Project Manager

G.1.1.1    GS1101 Contract Administration Office (Modified)

(a) This contract will be administered by:  

Name:  To be filled in at time of award

Department of the Interior, U.S. Geological Survey


Office of Acquisition and Grants


12201 Sunrise Valley Drive, MS 205, Reston, Virginia 20192


Phone: 703-648-XXXX, Email:  XX@usgs.gov

(b)
Written communications to the Administrative Contracting Officer shall make reference to the contract number and shall be mailed to the above address.

G.1.1.2
GS1102 - Contracting Officer’s Representative (COR) – Technical Direction (July 2001) (Modified)
(a)  The Contracting Officer will designate a Contracting Officer's Representative (COR) at time of award.  The COR will be appointed in writing and a copy of the appointment will be furnished to the contractor.  Changes in this delegation will be made by written changes to the existing appointment or by issuance of a new appointment.

(b)  The COR will be responsible for technical monitoring of the contractor's performance and deliveries.  The COR is not authorized to perform, formally or informally, any of the following actions:

(1)  Promise, award, agree to award, or execute any contract, contract modification, or notice of intent that changes or may change this contract;

(2)  Waive or agree to modification of the delivery schedule;

(3)  Make any final decision on any contract matter subject to the Disputes Clause;

(4)  Terminate, for any reason, the contractor's right to proceed;

(5)  Obligate in any way, the payment of money by the Government.  Only a warranted Contracting Officer is authorized to obligate funds on this or any other contract action.

(c)  The contractor shall immediately notify the Contracting Officer in writing if the COR has taken an action (or fails to take action) or issues direction (written or oral) that the contractor considers to exceed the above limitations.

(d)  The contractor shall provide the Contracting Officer information copies of all correspondence to the COR.

G.1.1.3
GS1332 – Contractor’s Representative (July 2001) (Modified)

The Contractor shall provide a Project manager to facilitate Government-Contractor communications.  The Project manager shall be the primary technical and managerial interface between the Contractor and Contracting Officer (CO) and the Contracting Officer’s Technical Representative (COR) located at the USGS EROS Facility located in Sioux Falls, SD.  The name of this person, and an alternate or alternates, who shall act for the contractor when the Manager is absent, be designated in writing to the CO. The Project Manager or alternate will have full authority to act for the contractor on all contract matters relating to daily operations.

The Contractor's designated Project manager for this contract shall have the authority to make any no-cost contract technical, hiring and dismissal decision, or special arrangements regarding this contract.  

The Project manager shall have full authority to act for the Contractor in the performance of the required services.  The Project manager or a designated representative shall meet with the CO/COR as necessary to maintain satisfactory performance and to resolve any issues pertaining to Government/Contractor procedures.  At these meetings, a mutual effort will be made to resolve any and all problems identified.  Written minutes of these meetings shall be prepared by the Contractor, signed by the Contractor's designated representative, and furnished to the Government within two (2) workdays of the subject meeting.  The Project manager, and all designated representatives, shall be able to fluently read, write, and speak the English language.

The Project Manager or alternate must be available during normal duty hours, as specified herein and to meet with government personnel within 24 hours notification to discuss problems.  

The Project Manager may not be diverted to other projects for 14 consecutive days or more without giving prior written notification to the contracting officer or his representative.  Such notification shall include a justification for the diversion, together with information on the proposed substitute in sufficient detail to permit analysis of any potential negative effects on contract performance.  No substitution shall be made without the written consent of the contracting officer; provided, however, that the contracting officer may grant such consent retroactively.  Any such substitution of a permanent nature will be made a part of this contract through the issuance of a modification.

When the Project Manager is temporarily unavailable to manage the contract effort for a period longer than 72 hours, including absences due to vacation or illness, the contractor will provide to the COR a written designation of an alternate representative, itemizing any limitations in the alternate's authority.  The procedures of paragraph (b) above do not apply to such temporary designations unless they are expected to exceed the time period indicated in that paragraph.

G.2  PAYMENT FOR UNAUTHORIZED WORK
No payments will be made for any unauthorized supplies and/or services, or for any unauthorized changes to the work specified herein.  This includes any services performed by the Contractor of their own volition or at the request of an individual other than a duly appointed Contracting Officer.  Only a duly appointed Contracting Officer is authorized to change the specifications, terms, and conditions under this effort.

	G.3
	GS1106
	INCREMENTAL FUNDING – CPFF (MODIFIED) 
	JULY 2002


Pursuant to the Limitation of Funds clause, funds in the amount of $(To be filled in at time of award) are hereby obligated and the balance will be obligated subject to availability. 

	G.4
	GS1116
	Payment Office
	February 2005


Payments will be made by USGS Office of Accounting and Financial Management, Reston, VA.  For purposes of the Prompt Payment Act, this is the designated payment office, and the address designated in block 12 (SF 26), block 27 (SF 1442), block 14 (SF 1447), or block 21 (OF 347) is the billing office.
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