Solicitation No. 08HQSS0017 – Flight Operations Team (FOT) for EROS

      SECTION L


SECTION L

INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS

L.1 FAR 52.252-1, SOLICITATION PROVISIONS INCORPORATED BY                        REFERENCE (FEB 98)

This solicitation incorporates one or more solicitation provisions by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. The offeror is cautioned that the listed provisions may include blocks that must be completed by the offeror and submitted with its quotation or offer. In lieu of submitting the full text of those provisions, the offeror may identify the provision by paragraph identifier and provide the appropriate information with its quotation or offer. Also, the full text of a solicitation provision may be accessed electronically at this/these address(es): 

http://www.arnet.gov/far/loadmainre.html
CLAUSE
FAR TEXT

NUMBER
REFERENCE
TITLE




DATE
52.204-6 4.603(a)

Data Universal Numbering System (DUNS)
OCT 2003





Number

52.214-34
14.201-6(w)

Submission of Offers in the English 

APR 1991





Language

52.214-35
14.201-6(x)

Submission of Offers in U.S. Currency
APR 1991

52.215-1
15.209(a)

Instructions to Offerors – Competitive
JAN 2004






Acquisition 

52.215-16
15.408(h)

Facilities Capital Cost of Money

JUN 2003
52.219-24
19.1204(a)

Small Disadvantaged Business Participation
OCT 2000





Program-Targets

52.222-24
22.810(c)

Preaward On-Site Equal Opportunity

FEB 1999





Compliance Evaluation

52.222-46
22.1103

Evaluation of Compensation for

FEB 1993





Professional Employees

52.237-1
37.110(a)

Site Visit




APR 1984

52.237-10
37.115-3 

Identification of Uncompensated Overtime 
OCT 1997 

L.2 FAR 52.216-1, TYPE OF CONTRACT  (APR 1984)

The Government contemplates award of a non-commercial, definite quantity, Cost Plus Fixed Fee (CPFF) type contract resulting from this solicitation.  

 (End of Clause)

L.3 FAR 52.215-20, REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER THAN COST OR PRICING DATE (OCT 1997)

 (a) Exceptions from cost or pricing data. 

(1) In lieu of submitting cost or pricing data, offerors may submit a written request for exception by submitting the information described in the following paragraphs. The Contracting Officer may require additional supporting information, but only to the extent necessary to determine whether an exception should be granted, and whether the price is fair and reasonable. 

(i) Identification of the law or regulation establishing the price offered. If the price is controlled under law by periodic rulings, reviews, or similar actions of a governmental body, attach a copy of the controlling document, unless it was previously submitted to the contracting office. 

(ii) Commercial item exception. For a commercial item exception, the offeror shall submit, at a minimum, information on prices at which the same item or similar items have previously been sold in the commercial market that is adequate for evaluating the reasonableness of the price for this acquisition. Such information may include— 

(A) For catalog items, a copy of or identification of the catalog and its date, or the appropriate pages for the offered items, or a statement that the catalog is on file in the buying office to which the proposal is being submitted. Provide a copy or describe current discount policies and price lists (published or unpublished), e.g., wholesale, original equipment manufacturer, or reseller. Also explain the basis of each offered price and its relationship to the established catalog price, including how the proposed price relates to the price of recent sales in quantities similar to the proposed quantities; 

(B) For market-priced items, the source and date or period of the market quotation or other basis for market price, the base amount, and applicable discounts. In addition, describe the nature of the market; 

(C) For items included on an active Federal Supply Service Multiple Award Schedule contract, proof that an exception has been granted for the schedule item. 

(2) The offeror grants the Contracting Officer or an authorized representative the right to examine, at any time before award, books, records, documents, or other directly pertinent records to verify any request for an exception under this provision, and the reasonableness of price. For items priced using catalog or market prices, or law or regulation, access does not extend to cost or profit information or other data relevant solely to the offeror’s determination of the prices to be offered in the catalog or marketplace. 

(b) Requirements for cost or pricing data. If the offeror is not granted an exception from the requirement to submit cost or pricing data, the following applies: 

(1) The offeror shall prepare and submit cost or pricing data and supporting attachments in accordance with Table 15-2 of FAR 15.408. 

(2) As soon as practicable after agreement on price, but before contract award (except for unpriced actions such as letter contracts), the offeror shall submit a Certificate of Current Cost or Pricing Data, as prescribed by FAR 15.406-2. 
  (c) ALTERNATE III (OCT 1997) Submit the cost portion of the proposal via the following electronic media: Excel spreadsheet.

(End of provision) 

L.4 FAR 52.252-5, AUTHORIZED DEVIATIONS IN PROVISIONS (APR 1984)


(a) The use in this solicitation of any Federal Acquisition Regulation (48 CFR Chapter 1) provision with an authorized deviation is indicated by the addition of “(DEVIATION)” after the date of the provision.


(b) The use in this solicitation of any Department of the Interior Acquisition Regulation (48 CFR Chapter 14) provision with an authorized deviation is indicated by the addition of “(DEVIATION)” after the name of the regulation.

(End of Clause)

L.5 DIAR 1452.232-2, SERVICE OF PROTEST (JAN 1985) -  DEVIATION

Protests, as defined in FAR 33.101, shall be served on the Contracting Officer at the address below.  A written, dated acknowledgement of receipt must be obtained.  Address if mailed and/or hand carried:


US Department of the Interior


U.S. Geological Survey


12201 Sunrise Valley Drive, MS 205


Reston, VA  20192

A copy of the protest served on the Contracting Officer shall be simultaneously furnished by the protester to the Assistant Solicitor for Procurement and Patents, Office of the Solicitor, US Department of the Interior, Room 6511, 1849 C Street, NW, Washington, DC  20240.

(End of Clause)

L.5.1
Independent Review of Protests to the Agency

Interested parties may request an independent review at a level above the Contracting Officer of protests filed directly to the agency.  This review is available as an alternative to consideration of the protest by the Contracting Officer.  Requests for independent review shall be submitted to the Chief of the acquisition office issuing the solicitation, who will designate the official(s) to conduct the independent review.

L.6 GS2101 - INQUIRES (FEBRUARY 2007)

Offerors are instructed to contact only the solicitation issuing office shown on page 1 (Block 7 of the SF33) for information about any aspect of this solicitation.  Prospective offerors are cautioned against contact government technical personnel in regard to this solicitation prior to award of this procurement.  If such a contact occurs and is found to be prejudicial to competing offerors, the offer making such a contact may be excluded from award consideration.  Accordingly, all communications prior to award must be direct to the Contracting Officer named 
on page 1 (Block 10 of the SF33).  Where possible, inquires must be submitted in writing and may be sent by facsimile, e-mail or telegram.  Questions should be worded so as to avoid disclosing bid strategies or proprietary solutions.  Questions and answers to questions may be provided to all offerors being solicited.

L.7 GS2102 – INCURRING COSTS (JULY 2001)

The Contracting Officer is the only person who can legally obligate the Government for the expenditure of public funds.  Costs shall not be incurred by recipients of this solicitation in anticipation of receiving direct reimbursement from the Government.  It is understood that your bid/proposal will become part of the official file on this matter without obligation of the Government.

L.8 GS2112 – INVOLVEMENT OF CURRENT AND FORMER GOVERNMENT EMPLOYEES (JULY 2001)

(a) Awards to current Government employees, or firms owned or controlled by them, their spouse or minor children are restricted by FAR 3.601 to exceptional cases approved by the Head of the Contracting Activity.  Restrictions regarding current employees apply to regular employees and special Government employees (such as WAE), as those terms are defined in 43 CFR Section 20.735-1.  To avoid an appearance of impropriety, preferential treatment, or unfair competitive advantage, the U.S. Geological Survey has established additional disclosure and review requirements for awards to or involving former USGS regular employees.

(b) The prospective contract must provide a disclosure statement in its proposal identifying any current Government employees or former USGS employees who will be involved in the proposal and/or resultant contract and the nature of their involvement or financial interests, if:

(1) The offeror is a current Government employee, such employee’s spouse or minor child, or a former USGS employee;

(2) The offeror is a business concern substantially owned or controlled by one or more current Government employee or such employee’s spouse or minor child, or a former USGS employee; or

(3) The offeror has employed in the preparation of this proposal or plans to employ on any contract resulting from this solicitation a current Government employee or former USGS employee.

(c) Disclosure requirements regarding former employees are limited to former regular employees of the USGS whose USGS employment terminated within two years prior to submission of this proposal.  Involvement of such employees, either in preparing the proposal or under any resultant contract, is not necessarily precluded, but each case must be reviewed against standards of conduct and procurement integrity restrictions on former employees.

L.9 GENERAL INSTRUCTIONS

(a) Your proposal shall become the property of the Government and will not be returned.  If your proposal contains information that you do not wish disclosed to the public or used by the Government for any purpose other than evaluation of your proposal, such restrictions shall be clearly indicated on each sheet containing such information (see FAR 52.215-1 listed in L.1).

(b) Prior to submission of proposals, offerors are expected to reach an understanding of the requirements of this solicitation.  If such a review establishes the need for correction or clarification, such information should immediately be brought to the attention of the Contracting Officer so that the matter can be resolved and, if necessary, official dissemination of such information can be made to all offerors.

(c) The Government reserves the right to request such additional information as may be necessary to determine the offeror’s qualifications for award of a contract or to clarify any aspects of the technical and/or business proposals.  Such information shall be furnished promptly upon the Government’s request.

(d) Offerors shall not be reimbursed the costs of developing a proposal for this RFP.

(e) One copy of each unsuccessful proposal will be retained in the contract file and all other copies will be destroyed.  Additional copies of the successful proposal(s) will be retained only as needed for contract administration and monitoring.
L.10
FORMAL COMMUNICATION – REQUEST FOR CLARIFICATION(S) OR QUESTIONS RELATED TO THIS RFP

(a) All requests for RFP clarification are due by 2:00 PM Eastern Time, 5 May 2008.  All requests for clarification must be in writing to the address listed below:  (email submissions are encouraged).  All submissions shall reference this RFP number.
Department of the Interior, U.S. Geological Survey, Acquisition Branch, MS 205

12201 Sunrise Valley Drive, Reston, VA  20192

Attn: Stacey C. Diamond, 703-648-7309 Voice; email: sdiamond@usgs.gov 

(b) Requests transmitted via facsimile (fax) will not be accepted.

(c) Should any request for clarification be received after the date stated above, the Government reserves the right not to provide an answer.  If, however, in the Government’s opinion, the request for clarification cites an issue of significant importance, the Government may provide written responses to all offerors.  Please note, questions and comments will not be protected, by the Government, as proprietary.  (Also, see Section L.6 GS2101 - INQUIRES (FEBRUARY 2007).)

L.11   GS2150  PROPOSAL FORMAT AND SUBMISSION INSTRUCTIONS
AUG 2001
All proposals shall be submitted to the address listed in L.10.
(a) Proposals, signed by an official authorized to bind the offeror, shall set forth full, accurate, and complete information as required by this solicitation.  The penalty for making false statements is prescribed in 18 USC 1001.  Failure to furnish full and complete information requested may cause an offer to be determined unacceptable and/or non-responsive.

(b) In responding to this solicitation, offerors must prepare and submit the indicated numbers of copies, and required information which constitutes the offeror's complete proposal submission.  Additionally, the offeror’s information and submission must be organized by Volume as indicated below.  Specifically, the technical must be a separate volume from the cost.
(1) Part I of the solicitation (Standard Form 33 cover page, Section B, and all other pages containing offeror fill-ins) -- One original; 

(2) Signed acknowledgement copies of solicitation amendments (if any) -- One original;

(3) Section K, 52.212-03, Representations, Certifications and Other Statements of Offeror-- One original;

(4) Business Management Proposal (See 11.1 Volume I Business Management Proposal -- Original and [6] copies;

(5) Technical Proposal (See L.11.1 Volume II, Technical Proposal -- Original and [6] copies;

Note: The technical proposal shall be no more than 45 pages (including cover page, table of contents, listing of table, drawings, and/or exhibits, if any, and short introduction or summary describing the overall approach, if desired.

(6) IF APPLICABLE -Travel Plan Proposal - - Original and [6] copies;

(7) Statement of Exceptions and Conditions -- Original and [6] copies.  Provide a listing of any exceptions, conditions, clarifications or other potentially conflicting interpretations of contract clauses, specifications or other requirements that the offeror makes in the proposal.  The listing should identify the nature of the exception or condition and provide a cross-reference to the location in the technical, business or other part of the proposal where the exception or condition is more fully described or explained.

(c)  After award of the contract, one copy of each unsuccessful proposal will be retained in the contract file and all other copies will be destroyed. Additional copies of the successful proposal(s) will be retained only as needed for contract administration and monitoring.

L.11.1
Volume I, Business Management Proposal

There is no page limitation for the Business Management Proposal.  However, each text page shall use Times New Roman Font Size 12, single spaced, single-side, 8½ x 11 (no exceptions allowed).  However, tables, charts and figures may us a font size other than point 12 as long as it is legible.   Excel spread sheets may be submitted on other than 8½ x 11 paper as long as the text is of a size that is legible.  This volume should include the following:

(a) SF33 Completion:  The offeror shall complete blocks 13, 15, 16, and 18 of page one of the SF33, and sign block 17 to show that the offeror has read and agrees to comply with all the conditions and instructions provided in the RFP.  Include signed acknowledgement copies of all solicitation amendments (if any); 

(b) Indicate the date the contracting entity was organized.  Indicate whether the organization is a separate entity, a division, or subsidiary corporation.  If it is a division or subsidiary corporation, provide the name and address of the parent company.  Include your Tax Identification number (TIN) and Dun & Bradstreet number (DUNS).

(c) This section shall also contain a section that includes a statement of intention to comply with the requirements stated herein, a statement of intention to comply with all terms and conditions of the contract;
(d) Assumptions, conditions, or exceptions:  Offerors must submit, under a separate tab, all (if any) assumptions, conditions, or exceptions with any of the terms and conditions of this statement of work.  If not noted in this section of your proposal, it will be assumed that the offeror proposes no assumptions for award, and agrees to comply with all of the terms and conditions as set forth herein.  It is not the responsibility of the Government to seek out and identify assumptions, conditions, or exceptions buried within the offeror’s proposal.

(e) Contractor Responsibility Information:  Provide information demonstrating that the offeror is responsible within the meaning of FAR 9.104-1 and in addition to the general responsibility standards in FAR 9.104-1, there is a special responsibility standard that applies to this solicitation.  It applies to all offeror’s.  In order to be determined responsible on this acquisition, an offeror must demonstrate expertise needed for adequate contract performance.  The offeror must present evidence that they have experience in (1) efficiently managing complex engineering, development, and operational activities, (2) rapidly planning, integrating, and deploying cutting edge technologies, and (3) having ready access to, attracting, and retaining senior engineers and scientists.  Offeror’s must demonstrate a corporate culture and an ability to create opportunities for data information management, technology experimentation, and staff career development that provide professional challenge needed in order to keep world-class engineers and scientists at the USGS-EROS.  In addition to the responsibility information, provide the following:

(i)  Financial resources.  Provide copies of the offeror's most current independently audited financial statements and balance sheets and profit and loss statements from the last 2 years.  If additional financing is expected to be required for performance of the 
resultant contract, describe the nature of such arrangements.
(ii)  If the solicitation cites any specific requirements for licenses, professional certifications, or permits, provide information as to how offeror would satisfy such requirements.

(f) Subcontracting Plan - Offerors who qualify as large businesses must submit a small business subcontracting plan following the guidelines identified in FAR 52.219-9, Small Business Subcontracting Plan (NOV 2007).  Small Disadvantaged Business participation will be 

evaluated to determine the extent to which it addresses the considerations of FAR Part 19.704

Subcontracting Plan Requirements.  Offerors who intend to use a subcontractor in performance of this contract shall provide evidence of the proposed subcontractor’s commitment.  If proposing a joint venture, Offerors shall provide a copy of the joint venture plan/agreement.

Subcontracting plans shall be evaluated pursuant to FAR 19.1202-3.  See Sample Subcontracting Plan, Section J – Attachment 1.  NOTE:  Small Business offeror’s are not required to submit a Subcontracting Plan.  
              (g)       Total Professional Employee Compensation Plan - The Total Professional Employee Compensation Plan shall be submitted in accordance with the information listed below. Individual plans will be evaluated in accordance with the FAR 52.222-46 “Evaluation of Compensation for Professional Employees” provision of this solicitation. The plan is required on both key and non-key professional (exempt) employees. Significant subcontractors shall submit a plan for professional employees if assigned a meaningful number of employees. The term “meaningful” is defined as the equivalent of five Full-Time Equivalent work years of professional (exempt) employee hours (at least 9400 hours annually). The offeror shall indicate which proposed employees under any resulting contract will be eligible for which of the benefits, and at what benefit level. The plan shall include, but no be limited to, the following:

Section I – Salaries. The offeror shall submit proposed annual salaries for each category of professional employee to perform under the contract. If less than 40 hours per week are worked, hours and hourly rates shall be specified. The salaries proposed shall track back to the cost proposal submitted under Volume II, Factor D, above. In addition, the total estimated annual hours and total estimated hours to be worked under the contract shall be included.

Section II – Fringe Benefits. The offeror shall submit proposed fringe benefits for professional employees to perform under the contract (to include insurance, vacation time, holidays, etc.). The offeror shall specify each benefit proposed and also shall specify the percentage of the proposed fringe benefits to the proposed annual salary.

Section III – Supporting Documentation. The offeror shall submit supporting documentation/information for Section I and II above. This documentation/information includes data such as recognized national and regional compensation surveys and studies of professional, public, and private organizations, used in establishing the proposed total compensation structure.

Section IV – Other. The offeror may provide any other information deemed necessary.

OFFERORS ARE CAUTIONED THAT FAILURE TO SUBMIT A TOTAL PROFESSIONAL EMPLOYEES COMPENSATION PLAN AS OUTLINED ABOVE MAY CAUSE:

Adverse assessment of the proposal;

No further evaluation of the proposal; or

Rejection of the proposal.

All offerors proposing under this solicitation hereby assume the total responsibility of submitting the above plan and the total risk that may result from failure to submit the plan as outlined above.


(h) This volume may address any other topics considered to be pertinent to a demonstration of the knowledge, competence, and capability to perform this contract.

L.11.2
Volume II, Technical Proposal

The technical proposal shall not exceed forty-five (45) pages.  The use of charts, graphs, tables and illustrations are encouraged.  However, unless otherwise stated, the charts, graphs, tables, and illustrations are included within the limitation.  A page is defined Times New Roman Font Size 12, single spaced, single-side, 8½ x 11 (no exceptions allowed).  However, tables, charts and figures may use a font size other than point 12 as long as it is legible.  The page limitation excludes the identifying cover page, table of contents, listing(s) of tables, drawings, and/or exhibits, if any, the short introduction or summary describing the overall approach; the past performance information, and resumes.  Any information submitted in excess of the page limit will not be evaluated.  This volume should on focus on the following areas:

(a) In addition to the detailed technical solution, the technical proposal should contain (1) a cover page; (2) table of contents; (3) listing(s) of tables, drawings, and/or exhibits, if any; and (4) a short introduction or summary describing the overall approach.

(b) The technical proposal must state in detail how the offeror intends to comply with the work requirements of this RFP, not merely that he intends to do so.  Your submission must demonstrate that both your organization and proposed key personnel can successfully complete this contract.  The technical proposal should address the requirements stated in herein and any other pertinent information.  No proposal that offers less than the total required effort will be considered for award.  The offeror should read the evaluation criteria in Section M closely.

(c) Technical proposals will be initially evaluated without reference to proposed prices/costs.  Therefore, no references to price or cost may be included in your technical proposal.  If helpful, technical proposals should include information on staffing levels and/or estimated levels of effort, but such data should not include dollar rates or costs.
(d) Your technical proposal should be straightforward and free of extraneous information.  However, simply repeating or paraphrasing the specifications and/or the Government’s requirements does not constitute an acceptable and/or technically responsive proposal.  Technical proposals must demonstrate how the offeror proposes to meet stated requirements or goals, and that the offeror has the necessary understanding, expertise and experience to successfully accomplish the proposed work.
(e) The technical proposal must provide sufficient information and detail to permit the Government to evaluate the proposal based on the factors identified in Section M of this solicitation.  At a minimum, the following information should be included:
(1) Technical Approach - Detailed discussion of technical approach and procedures to be followed to manage and perform services identified in Section C including a mapping of tasks to staff positions.  To include details pertaining to deliverable requirements stated in Section F, Deliverables/Performance of this solicitation.  Provide information which demonstrates how you propose to meet the stated requirements or goals, and that you have the necessary understanding, expertise, personnel, and experience to successfully accomplish the work.  Specifically, the Offeror shall address each part of the statement of work in sufficient detail in order to demonstrate the Offeror’s understanding of the requirements and the soundness of the proposed approach.  As part of the technical approach, provide the Quality Assurance Plan - The Quality Assurance Plan shall define how the Contractor will provide insight to the Government in its assessment of the Contractor to ensure that performance is in accordance with the requirements.  The plan shall include as a minimum a surveillance schedule and clearly state the surveillance method(s) to be used.  The plan must address how the contractor will measure, assess, manage, and report on the quality of its performance.  The government reserves the right to conduct periodic or episodic QA reviews with full contractor participation and cooperation. This volume may address other topics considered to be pertinent to the demonstration of the knowledge, competence, and capability to perform this contract. 
(2) Program Management and Administrative Approach -  Detailed discussion of  the approach to performing the program management and administration services tasks outlined in Section C.  The Offeror shall address each part of the statement of work in sufficient detail in order to demonstrate the Offeror’s understanding of the requirements and the soundness of the proposed approach.  The Offer shall also address risk management and quality control and improvement.  This section shall include CDRL MP001 – Program Management Plan and CDRL MP002 – Work Breakdown Structure. 
(3) Staffing – Detailed discussion regarding experience and commitment of key and other proposed personnel:  Provide sufficient information to allow evaluation of qualifications of key and other proposed personnel to perform the work and amount of effort estimated for each person.  This should include the list of potential sub-contractors and/or consultants.  The proposal must provide a named project manager who will serve as the main point of contact. 

(i) Provide brief position descriptions including major duties, authorities, and educational and experience requirements for the key positions proposed.
(ii) Provide brief descriptions pertaining to how the key personnel positions will interact to form an effective management team to include but not be limited to such areas as the administrative, logistical, financial, and technical coordination aspects of the project.

(iii) Provide the name and resume for the individual proposed to fill each of the positions.  Attach a signed statement of availability for the project.  Resumes and signed statements shall be attachments to your proposal and they do not count toward page number totals.  Offerors are cautioned to verify the continued availability of individuals proposed prior to submission of any revised final offer. 

Staffing Plan that contains position descriptions, management structure, duty hours, and staffing throughout the mission phases.  The staffing plan should include projections of total staffing per quarter for five years.  The plan should include the work location for each position (such as MOC or spacecraft contractor) and describe whether this is the permanent location, a temporary duty assignment, or an extended temporary duty assignment of the staff member.  If support is provided from the contractor facility or other vendor facility, describe how this support is provided (e.g., via telecon, TDYs, extended TDYs).  The staffing plan should include position descriptions for the key personnel – Program Manager, Operations Manager, Lead Ground Engineer, Lead Spacecraft Engineer, and Flight Dynamics Engineer.

(4) Training and Certification Approach - Detailed discussion of the approach to training and certification as outlined in the Section.  The Offeror shall address training and certification requirements in sufficient detail in order to demonstrate the Offeror’s understanding of the requirements and the soundness of the proposed approach.  
(5) Past Performance:  Provide three (3) references of same and/or similar efforts performed by your organization and any/all subcontractors and/or teaming partners, for the last three years.  Subcontractors and/or teaming partners are also limited to 3 references for each proposed entity.  Include a description of the project, project title, contract number, contract amount, client identification including agency or company name, contracting and technical reviewing official, address and telephone number.  See Section J, Attachment 2 for the “Past Experience/Past Performance Reference Information Form”.  If you believe the Government may find derogatory information as a result of checking your past performance record, please provide an explanation and any remedial action taken by your organization to address the problem.

L.11.3
Volume III, Cost Proposal

There is no page limitation for the Business Management Proposal.  However, each text page shall use Times New Roman Font Size 12, single spaced, single-side, 8½ x 11 (no exceptions allowed).  However, tables, charts and figures may us a font size other than point 12 as long as it is legible.   Excel spread sheets may be submitted on other than 8½ x 11 paper as long as the text is of a size that is legible.  This volume should include the following:

Certified cost or pricing data are not required for this procurement; however, the Contracting Officer is required to determine the offeror's proposed price(s)/costs to be reasonable.  In order to make this determination, the offeror must submit the following detailed information and supporting documentation as part of their cost proposal submission.

By submitting a proposal, the offeror grants the contracting officer or an authorized representative the right to examine, at any time before award, those books, records, documents, and other records directly pertinent to the information requested and/or submitted.

(a) Offerors shall provide pricing and total overall costs for providing the services described in Section C.  Pricing shall be proposed in accordance with Section C paragraph structure for the scope of work to be performed.  The Work Breakdown Structure (WBS) Document in your proposal shall also correspond to this pricing and Section C paragraph structure.  This should include information such as labor rates, labor mix, man-loading charts, indirect costs, hours deemed appropriate, a description of the skills and experience per category, and any other associated costs appropriate for calculating your proposed solution to meet the requirements of this contract. Your cost portion must clearly identify your basis of estimate for the base year and each option year and a total overall contract estimate (base and all options combined).

(b) Include a cost breakdown of materials and any other direct costs (ODCs), such as equipment, rentals, and duplication/reproduction, meetings and conferences, postage, communication and any other applicable items.  Costs must be supported by specific methodology utilized.  State how prices were computed and identify data used to estimate the kind and quantity of materials needed (i.e. historical).

(1) If needed, attach a schedule illustrating how other direct costs, in addition to what is listed above were computed. Clearly identify each separate cost and provide an explanation for the additional costs.

(2) Facilities and special equipment are provided by the Government.

(i) If special purpose facilities or equipment, including special tooling, is being proposed, provide a description of the items, details of the proposed cost including competitive prices, and a justification as to why the Government should furnish the equipment or allow its purchase with contract funds.

(ii) If fabrication by the prime contractor is contemplated, include details of material, labor, and overhead.

(iii) Identify Government-owned property in the possession of the offeror or proposed to be used in the performance of the contract, and the Government agency which has cognizance over the property.
(3) Include any proposed for travel, subsistence and local transportation supported with a breakdown which includes: number of trips anticipated, cost per trip per person, destination(s) proposed, number of person(s) scheduled for travel, mode of transportation, and mileage allowances if privately owned vehicles will be used.

(c) If consultants and/or subcontractors are proposed, detailed data concerning proposed consultant costs should include the following:

(1) Names of consultant(s) and/or subcontractors to be engaged.

(2) Fees to be paid to each consultant and/or subcontractors.

(3) Estimated number of days of consulting services.

(4) Consulting/Subcontract agreements entered into with the Offeror, or invoices 

(5) Submitted by consultant(s) for similar services previously provided to the Offeror.

(6) State method(s) used to determine the subcontract price reasonable. For noncompetitive subcontracts over $25,000, provide either commercial pricing data or a cost breakdown from the subcontractor, following this format.

(d) Offeror shall briefly describe organization policies in the following areas (published policies may be furnished):
(1) Travel/subsistence.
(2) Consultant/Subcontractor use and terms of agreements.  When proposing the use of a subcontract, include details of subcontract costs in the same format as the prime contractor's costs. 

(e) Accounting system.  Provide detailed information regarding accounting system that is being proposed for use. Indicate whether or not the organization's accounting system has been approved by any Government Agency; if so, state the name and location of cognizant audit agency, the name and telephone number of cognizant auditor, and the types of government contracts for which the organization's accounting system has been approved.  
(1) If rates have been established by audit (DCAA) or negotiations with the Government, provide relevant information, including a copy of any applicable forward pricing or negotiated rate agreement.  Provide proposed ceiling rates, which shall be used for the purposes of negotiating and completing (at the time of award) the provision found in Section B.2, GS1385 - INDIRECT COST – BILLING AND CEILING RATES.
(2) Offerors lacking Government approved indirect cost rates must provide detailed background data indicating the cost elements included in the applicable pool and a statement that such treatment is in accordance with the established accounting practice.  Offerors with established rate agreements with cognizant Federal agencies shall submit one copy of such agreement.
(3) General and Administrative Costs.  If the offeror customarily accounts for G&A or corporate indirect costs separately from labor overhead, show G&A rate and base and provide relevant audit information.

(f) Proposed Fee.  The offeror shall submit proposed fixed  for the base year and option years.  

(g) The offeror shall submit cost or pricing data prepared in accordance with FAR 15.408 Table 15.2 and the following:

(1) Provide separate cost or pricing data for each separate line item and/or major task, including any option for additional periods or items.  Summary data for each item or lot (showing total proposed cost for each cost element) must be provided on a cover sheet.  Detailed cost or price data may be presented in narrative form or on a spreadsheet, provided that all cost or pricing data is adequately and clearly described.

(2) Clearly identify all costs and data in support of the proposed cost/price.

(3) If other divisions, subsidiaries, a parent or affiliated companies will perform work or furnish materials under this proposed contract, please provide the name and location of such affiliate and your intercompany pricing policy.
L.12
NON-SELECTION OF ACCEPTABLE PROPOSALS

Proposals offering less than 90 calendar days for acceptance of their proposals by the government may be rejected.  The time shall be calculated from the date designated for the receipt of offers.








L-5

