
Attachment I


Special Terms and Conditions

1.
Method of Payment

The U.S. Geological Survey (USGS) is using the Health and Human Services (HHS) Payment Management System (PMS) to provide electronic invoicing and payment for assistance award recipients.  The Recipient has established or will establish an account with PMS.  With the award of each grant/cooperative agreement, a sub account will be set up from which the Recipient can draw down funds.  The sub account number will be shown in block 4 of the face page of each award or modification.

Payments will be made available through the PMS.  The PMS is administered by the Department of Health and Human Services (DHHS), Division of Payment Management of the Financial Management Service, Program Support Center.  The DHHS will forward instructions for obtaining payments to the recipients.  Inquiries regarding payment should be directed to:  






Division of Payment Management 






Department of Health and Human Services






P.O. Box 6021






Rockville, MD 20852

The Division of Payment Management web address is www.dpm.psc.gov.  Problems or questions with electronic draw down procedures should be directed to Tonja Thomas  (301) 443-9141 or Nancy Weiger at 

(301) 443-9240. 

Payments may be drawn in advance only as needed to meet immediate cash disbursement needs. 

2.
Definitions

A. Grant Agreement
A grant agreement is the legal instrument reflecting a relationship between the Federal Government and a State or local government or other recipient whenever:

(1)
the principal purpose of the relationship is the transfer of money, property, services, or anything of value to the State or local government or other recipient in order to accomplish a public purpose of support or stimulation authorized by Federal statute, rather than acquisition, by purchase, lease, or barter, of property or services for the direct benefit or use of the Federal Government; and

(2)
no substantial involvement is anticipated between the executive agency, acting for the Federal Government, and the State or local government or other recipient during performance of the contemplated activity.

B.
Cooperative Agreement

A cooperative agreement is the legal instrument reflecting a relationship between the Federal Government and a State or local government or other recipient whenever:

(1)
the principal purpose of the relationship is the transfer of money, property, services, or anything of value to the State or local government or other recipient to accomplish a public purpose of support, or stimulation authorized by Federal statute, rather than acquisition, by purchase, lease, or barter, of property or services for the direct benefit or use of the Federal Government; and

(2)
substantial involvement is anticipated between the executive agency, acting for the Federal Government, and State or local government or other recipient during performance of the activity.


C.
Grantee / Cooperator

Grantee or cooperator means the nonprofit corporation or other legal entity to which a grant or cooperative agreement is awarded and which is accountable to the Federal Government for the use of the funds provided. The grantee or cooperator is the entire legal entity even if only a particular component of the entity is designated in the award document.  For example, a grant or cooperative agreement award document may name as the grantee one school or campus of a university.  In this case, the granting agency usually intends, or actually requires, that the named component assume primary or sole responsibility for administering the grant-assisted project or program.  Nevertheless, the naming of a component of a legal entity as the grantee or cooperator in a grant or cooperative agreement award document shall not be construed as relieving the whole legal entity from accountability to the Federal Government for the use of the funds provided.  

The term “grantee” or “cooperator” does not include secondary recipients such as sub grantees, contractors, etc., who may receive funds from a grantee pursuant to a grant.



D.
Recipient

             Recipient means grantee or cooperator.
E.
Principal Investigator  



The Principal Investigator is the individual designated by the Recipient (and approved by the USGS) who is



responsible for the technical direction of the research project.  The Principal Investigator cannot be changed



or become substantially less involved than was indicated in the Recipient's proposal, without the prior written



approval of the Administrative Contracting Officer.

F.
Grants Program Manager

(1) The Grants Program Manager will work closely with the Principal Investigator, to ensure that all

technical requirements are being met.  The Grants Program Manager's responsibilities include, but are not limited to, providing technical advice on the accomplishment of the proposal's objectives; reviewing the technical content of reports and the other information delivered to the USGS; determining the adequacy of technical reports; and conducting site visits, in coordination with the Regional Coordinator and the Contracting Officer, as frequently as practicable.

(2) The Grants Program Manager is Dr. John Unger, External Research Grants Manager, US Geological

Survey, 905A National Center, 12201 Sunrise Valley Drive, Reston, VA 20192.  The Grants Program Manager does not have the authority to issue any technical direction which constitutes an assignment of additional work outside the scope of the award; in any manner causes a change in the total cost or the time required for performance of the award; or change any of the terms, conditions, or general provisions of the award.

G.
Regional Coordinator

(1) Regional Coordinators are in charge of conducting the peer review panels to evaluate both internal

USGS and external research proposals in their region or area of expertise.  A Regional Coordinator will work closely with the Grants Program Manager and the Principal Investigator to ensure coordination with other appropriate Principal Investigators and appropriate USGS project scientists working in the same region for overall conformance with USGS program goals and objectives within that region.  The Regional Coordinator's responsibilities include, but are not limited to, providing technical advice on the accomplishment of the proposal's objectives; reviewing the technical content of reports and other information delivered to the USGS; determining the adequacy of the technical reports; and conducting site visits, in coordination with the Grants Program Manager and contract personnel, as frequently as practicable.

(2) The Regional Coordinator does not have the authority to issue any technical direction which constitutes

an assignment of additional work outside the scope of the award; in any manner causes a change in the total cost or the time required for performance of the award; or changes any of the terms, conditions, or general provisions of the award.

H.
Contracting Officer (CO)


Contracting officers are individuals who have been delegated in writing by the USGS Office of Acquisition and Grants as the sole authority designated to obligate Federal funds and create terms and conditions of awards.  They are the only individuals who have authority to negotiate, enter into, and administer awards resulting for this program.  Contracting officers have responsibility to ensure the effective use of Federal funds.

Functions of the contracting officer include but are not limited to:

(1)  Issuing the grant program announcement in coordination with the grants program manager.

(2)
Receiving grant proposals and related documents in response to a grant program announcement.  The contracting officer as receiving official shall mark all proposals with a control number and the date officially received.  He shall notify each applicant of the receipt of its proposal.

(3)
Approving the grant program manager’s Technical Evaluation Plan, which describes in detail the evaluation process for a competitive grant/cooperative agreement program.  The contracting officer shall ensure the openness and fairness of the evaluation and selection process.

(4)
Serving in an advisory capacity at peer review panel meetings.  He shall interpret grant management  policies to panel members.

(5)
Notifying grant program applicants whether or not they were selected for funding or of any other disposition of their application.  

(6)
Negotiating, as necessary, the final grant/cooperative agreement budget.

(7)
Issuing grant/cooperative agreement awards and revisions to awards.

(8)
Approving invoice payments.

(9)
Receiving all requests for changes to an award.  The contracting officer shall serve as the mandatory control point for all official communications with the grantee which may result in changing the amount of the grant/cooperative agreement, the grant/cooperative agreement budget, or any other terms and conditions of the grant. 

(10) Receiving financial reports required by the terms and conditions of the award.

(11) Closing out grant/cooperative agreement awards when all applicable award requirements           have been complied with.

3.
Dissemination of Results and Reporting Requirements

The Principal Investigator is strongly encouraged to disseminate research results promptly to the scientific community and appropriate professional organizations; local, state, regional and federal agencies; and the general public.  The U. S. Geological Survey (USGS) encourages the Recipient to publish project reports in scientific and technical journals.  The Government may publish, reproduce, and use all technical data developed as a result of this award in any manner and for any purpose, without limitation, and may authorize others to do the same.

Data generated as a part of work funded under this program is not subject to proprietary period of exclusive data access.  Any data generated must be made available to the USGS as soon as it is available.  The USGS reserves a royalty-free, nonexclusive and irrevocable license to reproduce, publish, or otherwise use, and to authorize others to use the data for Government purposes.  Any project funded in whole or part with funds obtained under this program shall fall under this clause.  The USGS Contracting Officer is the sole person to decide which data falls in this category should any question arise.


A.
Required reports/documents.  The Principal Investigator or Director, Sponsored Research Office are required to submit the following reports or documents:

	Report/

Document
	No. of Copies and Method of Transmittal
	Submit To◊
	When

Due

	(1)

Publication*
	3 reprints
	Grants Program 

Manager
	Immediately following publication.  See Section B(1) below.

	(2)

Progress  Report**
	Original +2 copies
	Grants Program Manager
	Due 60 days before the end of the first project period.  Second year funding is contingent on receipt of the report and demonstration of satisfactory progress.  See Section B(2) below.

	(3)

Annual Project Summary
	Send HTML or Adobe PDF (preferred) or word processor file as an email attachment or on a diskette, CD-ROM, or ZIP disk
	Grants Program 

Manager
	Due each November 1 of the project period.  Report covers the period October 1, of prior year to September 30, of current year.  See details of contents and formatting in section B(3) below.

	
	
	
	

	(4)

Final Technical Report plus Report Abstract
	Unbound original and 5 bound copies.  Also, send HTML or Adobe PDF (preferred) or word processor file as an email attachment or on a diskette, CD-ROM, or ZIP disk
	Grants Program

Manager
	Within 90 calendar days after the end of each 12-month budget period.  See details of formatting in section B(4) below.



	(5)

SF 272

Federal Cash

Transactions Report 
	Original + 1
	Contracting Officer
	Required quarterly of each PMS sub-account.  Quarterly reports are due 15 working days after the end of each fiscal quarter.



	(6)

SF 269 Financial Status Report

 (7) Final SF 269 Financial Status Report 
	Original + 1

Original  + 1 
	Contracting Officer 

Contracting Officer 
	Required annually and is due 30 calendar days after the end of the annual budget period. 

The recipient will liquidate all obligations  incurred under the award and submit a final SF 269 no later than 90 calendar days after the grant agreement completion date.  Recipient will promptly return any unused federal case advances or will complete a final draw from PMS to obtain any remaining amounts due. 


◊
See definitions in Section 2.

*
Publication means any book, report, photograph, map, chart, or recording published or disseminated to the scientific community.  Preprints of articles submitted for publications will be accepted as final reports.

**
Applies only to multi-year awards.  Recipients must submit a Progress Report to receive the second year of 

      year-two funding.

B.
Report preparation instructions.  The Recipient shall prepare the reports/documents in accordance with the 


following instructions:


Note: 
Paper copies of all Summaries and Technical Reports should be submitted on paper containing at least 50% recycled waste paper materials. 

(1)
Publications.  All publications that contain work performed during the project period shall include the following statements:


“Research supported by the U.S. Geological Survey (USGS), Department of the Interior, under USGS award 


number (Recipient, insert award number).  The views and conclusions contained in this document are those 


of the authors and should not be interpreted as necessarily representing the official policies, either expressed 


or implied, of the U.S. Government.”


(2)
Progress Report. Recipients of multi-year awards shall submit a report that summarizes the progress of the project during the first funding period.  Work that was proposed for the first year should have been completed in that year.  The progress report shall consist of accomplishments, unanticipated problems encountered, plans for solving unanticipated problems, and any other information pertinent to the progress of the project.  Funding expended by the Recipient during year one must also be detailed in the progress report.


(3)
Annual Project Summary.  The Recipient is required to submit an Annual Project Summary each November 1 of the project period along with the Non-technical Project Summary.   Report covers the period October 1, of the prior year to September 30, of the current year.

The Annual Project Summary should be between 3 and 8 pages long.  For best results prepare your         report as either an Adobe PDF1 file or as an HTML-tagged document along with any illustration files in GIF or JPEG format. Alternatively, prepare the report in Microsoft Word or in WordPerfect with         illustrations embedded in the file.  Name the file with the grant or cooperative agreement number, e.g., 

03HQGR0021.pdf or 03HQAG0401.htm. 

                   Submit either the HTML file and accompanying JPEG or GIF files, or the word processor or Adobe  

          

file with embedded graphics in one of two ways:

As an E-mail attachment to gd-erp-coordinator@usgs.gov. The subject of your email should be “Annual Project Summary - insert your grant / project number here”.  

           
On Floppy disk, CD-ROM, or ZIP disk:  Label the disk with the word processor type, filename, 

            
your name , grant/project number and mail to:

 






External Research -- Annual Summary
U.S. Geological Survey, MS 905A

12201 Sunrise Valley Dr.

Reston VA 20192 

Format the Annual Summary as follows:
· Use 8 ½” x 11" pages for text and figures

· Leave a 1" margin at top, bottom, and sides

· All text single spaced

· Embed figures in the pdf or word processor file or submit as JPEG, or GIF formatted files.

· Figure captions directly under figures

· Do not number pages





At the top of the first page the heading should be centered and include:
· Title of the project, as stated on the original proposal

· External Grant award number (see your award documents)

· Investigator(s) name(s)

· Institution

· Address

· Telephone number, FAX number, E-mail address, and URL

The body of the report should consist of the following:

· Investigations undertaken

· Results

· Non-technical Summary: one paragraph, not more than 100 words, in plain English.

· Reports published

· Include a statement describing the availability of seismic, geodetic, or processed data, along with the name, phone number, and e-mail address of the contact person, and the format in which the data are available.  

    



1 URL for Adobe Acrobat: http://www.adobe.com/prodindex/acrobat/main.html

(4)
Annual and/or Final Technical Report.

Final Technical reports are not the same as the Annual Project Summary.  Final Technical Reports shall describe in detail the work performed and results obtained during the grant period and 

are due at the conclusion of the project period.  If a project is funded for a single year only, a Final Technical Report is due 90 days after the conclusion of the project period.  

(a) Prepare the Final Technical Report as an Adobe Acrobat PDF, html, or Microsoft Word or in WordPerfect file with all illustrations embedded in the word processor file.  Submit the report in both hard copy and as an Adobe Acrobat PDF, or word processor file with all figures photograph and maps.  Send all hard copies and electric formatted media to:

External Research-Annual/Final Report
U.S. Geological Survey

905A National Center

12201 Sunrise Valley Drive

Reston, VA 20192.

Send electronic copies as follows:

Email attachments:
gd-erp-coordinator@usgs.gov





(b)
The original copy of the report shall be unbound or unstapled.  Of the remaining five copies, one must be unbound and the remainder may be bound or stapled at the discretion of the Principal Investigator.


(c)
Final Technical reports shall consist of the following sections:


(1)
Cover page with the following information:


Award Number

TITLE (ALL UPPERCASE) For collaborative projects the title should be in the form "Title: Collaborative Research with First Institution name, and Second Institution name.”

                          


Author and Affiliation with Address and ZIP Code

                          


Author's Telephone numbers, fax numbers and E-mail address.


(2)
Abstract

Repeat the information on the Cover page

                          

Body of the abstract:  The Abstract of the Final Technical Report shall also be submitted as a separate document.  

Prepare the Abstract as an HTML-tagged document along with illustration files in GIF or JPEG format.  Alternatively, you may prepare your report in WordPerfect or Microsoft Word with any illustrations embedded in the word processor file.  

Submit these files either as an email attachment (the preferred method) or on a floppy disk, CD-ROM, or ZIP disk.  Please provide the complete grant or cooperative agreement award number, e.g., 03HQGR0001. Email the file(s) as attachment(s) to gd-erp-coordinator@usgs.gov.  The subject of your email should be “Abstract - your grant number”. For more information about formatting and sending see the External Research Program WWW page at (http://erp-web.er.usgs.gov).


(3)
Main body of the report.  The main body of the report shall be single-spaced on 8 2‑ by 11-inch paper.  The main body of the report shall be printed double-sided, including figures and bibliography (see 2.B.(5)(d) below).  Oversized (>8 2-inch by 11-inch) pages shall be placed in a pocket at the end of the report; not collated or bound with the report.  Oversized pages should be used only if they are critical to convey data or conclusions.  Electronic versions of oversized illustrations are also required to be sent with the electronic version of reports.

(4) Bibliography of all publications resulting from the work performed during each 12-month period and at the conclusion of the project.  Copies of publications are required if the Recipient has not previously submitted them to the Project Officer.

(5) SF 272, Federal Cast Transactions Report is required quarterly for each PMS sub-account.  Quarterly reports are due 15 working days after the end of each fiscal quarter and will be submitted to the contracting officer, unless otherwise instructed.  
(6) SF 269, Financial Status Report.  The standard form 269 is required annually and is due 

                                        30 calendar days after the end of the annual budget period.  Instructions are on the back of 

                                        the SF 269.  

(7) Final SF 269, Financial Status Report.  The recipient will liquidate all obligations incurred 

      under the award and submit a final SF 269 Financial Status Report no later than 90 calendar       days after the grant completion date.  Recipient will promptly return any unused federal cash       advances or will complete a final draw from PMS to obtain any remaining amounts due.              This report is subject to audit.  

C.
Adherence to reporting requirements.  A Recipient's failure to submit the required reports/documents, in a timely manner, may result in the with​holding of payment, in termination of the award, or in delay or non-issuance of a new award.
4. 
Continuation Proposal
Required Continuation proposal documents.  The Recipient, approved for multi-year funding, shall submit the following documents for continued funding in year 2 and beyond:

	
Document
	
No. of


Copies
	Submit


To
	
Due Date


	Progress Report

Revised SF 424

Proposed Budget

Negotiated Indirect 

Cost Rate Agreement

(send only if new

rate is negotiated)

Changes, if any, in

Proposed Technical Program
	Original + 2

Original + 1

Original + 1


1

Original + 1
	Grants Program Manager

Contracting 

Officer 

Contracting Officer

Contracting Officer

Contracting Officer
	At least 60 calendar days prior to the end of

the budget period.

At least 60 calendar days prior to the end of the budget period.

Submit with the SF 424.

Submit with the SF 424.

Submit with the SF 424.




5.
Adherence to Original Research Objective and Budget Estimate
A.  Any commitments or expenditures incurred by the Recipient in excess of the funds provided by this award shall be the responsibility of the Recipient.  Expenditures incurred prior to the effective date of this award cannot be charged against award funds unless provided for in this award.

B.
The following requests for change require advance written approval by the Contracting Officer shown on your award.  Your request must be submitted directly to the Contracting Officer at least 30 calendar days prior to the requested effective date of the change:
(1)
Changes in the scope, objective, or key personnel referenced in the Recipient's proposal.

(2)
Request for supplemental funds.

(3)
Transfer of funds between direct cost categories when the cumulative amount of transfers during the project period exceeds 10 percent of the total award.

(4)
Foreign travel not approved at time of award.

(5)
Acquisition of nonexpendable personal property (equipment) not approved at time of award.

(6)
No-cost Extensions to the Project Period.  No cost extensions are discouraged.  The Earthquake Hazards Program (EHP) awards grants and cooperative agreements for research that extends or supplements ongoing research within the Geological Survey.  The timely conduct of funded projects is of great importance to the achievement of EHP goals.  Applicants should consider their time commitments at the time of application for a grant.  Requests for no cost extensions will be considered on a case-by-case basis.  The USGS reserves the right to limit the length of time and number of no-cost extensions.  Applicants must supply documentation supporting their request for an extension.  The Recipient shall include in the request the cause of the needed extension, a description of the remaining work to be completed, the proposed date of completion, the amount of funds remaining, and a revised budget for the remaining funds.  If all funds have been disbursed to the Recipient, this must be indicated in the request. A request for an extension that is received by the Administrative Contracting Officer after the expiration date shall not be honored.

(7)
Creation of any direct cost line item not approved at time of award.

(8)
Any other significant change to the award.

C.
The Contracting Officer will notify the Recipient in writing within 30 calendar days after receipt of the request for revision or adjustment whether the request has been approved.

6.
Nonexpendable Personal Property
Title to nonexpendable personal property acquired wholly or in part with Federal funds shall be vested in the Recipient unless otherwise specified in the award document.  The Recipient shall retain control and maintain a property inventory of such property as long as there is a need for such property to accomplish the purpose of the project, whether or not the project continues to be supported by Federal funds.  When there is no longer a need for such property to accomplish the purpose of the project, the Recipient shall use the property 

in connection with other Federal awards the Recipient has received.  Under no circumstances shall title to such property be vested in a sub-tier recipient.  Disposal of nonexpendable personal property shall be in

      accordance with the applicable OMB circular.

7.
Record Retention Period
Unless a longer period is requested by the award, a Recipient shall retain all records for 3 years after the end of the project period for which it uses USGS award funds.

8.
Pre-agreement Costs
Pre-agreement costs are not authorized under this program.  Costs must be obligated during the project period.

9.
Site Visits
Site visits may be made by U.S. Geological Survey representatives to review program accomplishments and management control systems and to provide technical assistance, as required.

10.
Metric Conversion Requirements
All progress and final reports, other reports, or publications produced under this award shall employ the metric system of measurements to the maximum extent practicable.  Both metric and inch-pound units dual units may be used if necessary during any transition period(s).  However, the recipient may use non-metric measurements to the extent the recipient has supporting documentation that the use of metric measurements is impracticable or is likely to cause significant inefficiencies or loss of markets to the recipient, such as when foreign competitors are producing competing products in non-metric units.

11.
Violation of Award Terms
If a Recipient materially fails to comply with the terms of the award, the Contracting Officer may suspend, terminate, or take such other remedies as may be legally available and appropriate in the circumstances.

12.
Award Closeout
Awards will be closed out once all requirements have been met.  Technical and financial reports must be submitted on time as specified in Item 2 of these Special Terms and Conditions.  Failure to adhere to the reporting requirements may result in the non-payment of your final award invoice or in other adverse action.

13.
Partnership with Grantees/Cooperators
The U.S. Geological Survey, through its federal grant/cooperative agreement awards, will collaborate with universities, federal state, local and tribal governments, and private organizations and businesses to provide relevant, timely, objective knowledge and information on natural resources, hazards and the environment.

14.  Buy American Act Requirements
Notice:  Pursuant to Section 307(b) of the Department of the Interior (DOI) and Related Agencies Appropriations Act, FY 2000, Public Law 106-113, please be advised on the following:

In the case of any equipment or product that may be authorized to be purchased with financial assistance provided using funds made available in FY 2000 and thereafter, it is the sense of the Congress that entities receiving the assistance should, in expending the assistance, purchase only American-made equipment and products.

15.  Anti-Lobbying Requirements
Recipient shall not use any part of the Department of the Interior funds provided hereunder for any activity or the publication or distribution of literature that in any way tends to promote public support or opposition to any legislative proposal on which Congressional action is not complete.

16.  Seat Belt Provision

Recipient of grants/cooperative agreements and/or sub-awards are encouraged to adopt and enforce on-the-job seat belt use policies and programs for their employees when operating company-owned, rented, or personally owned vehicles.  These measures include, but are not limited to, conducing education, awareness, and other appropriated programs for their employees about the importance of wearing seat belts and the consequences of not wearing them.

17.  Endorsement Provision

Recipient shall not publicize or otherwise circulate, promotional material (such as advertisements, sales brochures, press releases, speeches, still and motion pictures, articles, manuscripts or other publications) which states or implies governmental, Departmental, bureau, or government employee endorsement of product, services, or position which the recipient represents.  No release of information relating to this award may state of imply that the Government approves of the recipient’s work products, or considers the recipient’s work product to be superior to other products or services.


End of Special Terms and Conditions
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