
How  to  Validate  Training  – this sends   a  copy  of  your  training  to  your  Electronic  Personnel  
File  (eOPF). 
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Log into DOI LEARN: http://www.doi.gov/doilearn (Click on “Have an Account”) 

From My Home, Click on Validate Training Completions 

Note: Validations of training are only required for training that required supervisory 
approval to attend. This step will not be available until your supervisor has approved your 
training and it has been marked as Complete in the Gradebook. For External Training 
Requests (SF‐182 form): Your supervisor must mark Complete any training submitted on a 
SF‐182 before that training can be Validated. 
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After your request has been completed, you must validate your training for the information 
to be sent to OPM’s Enterprise Human Resources Information System. (EHRI) 
‐ Select radio button next to the course(s) you would like to validate 
‐ Select Edit 
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‐ Review the training information 
‐ Add Actual Direct and Indirect costs incurred during your training. 
‐ If you have added additional information you MUST click Update , before you Validate 
‐ Select Validate 
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‐ Your training has now successfully been validated. Once this is done, no further edits 
can be made. 

‐ Click Close Record 
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