Capitalization of Software

Software Project Completion Form
	Software Developer
Software Project Name:                                     
Is Software in Production?              
Date Completed:                           
Software Developer Signature and Date:                                 
Administrative Officer
Account Number:                          
Final Cost: $                  
Software Owner Name, Phone #, & e-mail address:                            
OFM
Date Received:                           
Instructions
Purpose: This form is completed and sent to OFM (MS 270) when the software project is completed.

Software Developer
The software developer determines when the project is complete and signs this project completion form.

Administrative Officer
The software developer’s AO closes the project, records the account number and final cost, and forwards the form to OFM.

OFM
Coordinates the completed project with the Property Management Branch.  Moves the project from the asset-in-progress account to either a permanent asset account or expenses the project costs.




